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Submitting a TBD Loan 
(Purchases Only)

 v04.06.2023



Open up your internet browser

Go to our website: www.5thstcap.com

Find and Click “Pipeline Login” on the top right

You will be redirected to our mortgage platform:

https://5thstreetcapital.mortgagebotlos.com/Login
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Enter your User ID and click “Next” (If you do not have a User ID you can register on our website using the link below  
https://www.5thstcap.com/contact/register.php)

Enter your password and click “Log in”

https://www.5thstcap.com/contact/register.php


Click “Create”
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Originator: Choose the Loan Officers name from the dropdown list  
Action: Create a Loan
Check the Box next to Preapproval
Select Submit



Loan Origination Type = Wholesale

Fill out info in red (Name, Last name, SSN)

Under property information, Make sure the box for “Pre Approval” is checked  

Enter City, State, County, and Zip if it is available at the time of submission
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Under Loan Information enter the following:

• “Sales Price”
• “Appraised Value”
• “Product”
• “Base Loan Amount”

Select “Save/Close” when complete
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The 1003 must be completed except for Property Address before the loan is submitted to Underwriting  

Clicks Lending Portal - URLA
Complete all tabs and then save and close to proceed
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Lending Portal – URLA : Borrower Tab 

Complete the highlighted fields
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Lending Portal – URLA : Borrower Tab 

A pop up will appear when you click Declarations and Demographics; Complete the questions. 
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Lending Portal – URLA : Loan Detail
Under Loan Purpose Select Purchase and the Box for Preapproval will appear
Select the box for Preapproval
Fill in the highlighted 
Click “Save” once complete
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Lending Portal – URLA : Property

Complete the highlighted 
Click “Save & Next”
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Lending Portal – URLA : Employment & Income

Click the borrowers name on the second tab > then click Employment Source

A pop up will appear; complete the 
highlighted
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Lending Portal – URLA : Employment & Income

Click the “Income Details” tab and fill out the highlighted information. 
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Lending Portal – URLA : Assets

Click the red plus sign
Select the account type – 

A pop up will appear:
Fill in the highlighted

If there are any gift funds, select the Gifts/Grants tab
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Lending Portal – URLA : Liabilities

Click the red plus sign
Select the account type – 

A pop up will appear:
Fill in the highlighted
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Lending Portal – URLA : REO

Click the red plus sign
A pop up will appear ; Enter any real estate owned; fill out highlighted 

Click the “Mortgages” tab and enter the
Highlighted if applicable 
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Lending Portal – URLA : Cost Summary

Review the Cost summary
Enter any seller credits or other credits If applicable 
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Lending Portal – URLA : Other Data

Click Save/Close



The loan Purpose will reflect “PreApproval”

*Do not “Register” the loan it will trigger compliance alerts
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Proceed to upload documents to the loan.
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• From the left side click ‘Imaging’ > ‘Upload Document’

• Click the empty box to the right of ‘File to Upload’ or use the drag and drop feature ‘Drop Files to  
Upload’

*Users have the ability to drag and drop multiple documents at one time in the grey space and designate the document type to upload 
(see next slide)

• Locate the file(s) on your computer that you want to upload (make sure it is not password protected)

• Click the Arrow on right of ‘Document Type’ field and select the description that best matches what  
you are uploading

*You must choose a document type for EACH document that you upload. If a document type is not selected, the document will not be uploaded 
to file even if you receive a successful upload message

• Click ‘Submit’ and repeat process until all your documents are uploaded



End of document
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